


Freelance Scheme of Works Document
Empower Group Facilitator 
Empower Group Facilitator with Admin
Overview
This Scheme of Works outlines the structure, responsibilities, and timeline for the freelance facilitation of Empower Groups and Networks for young people aged 11-18. The goal is to co-run therapeutic group sessions designed to boost self-esteem, emotional resilience, and social skills among participants.

Place of Work
· Empower Group - Wellspring House, Starbeck 

Contract Duration
· Freelance for up to 2 years
· 3 Empower Groups each year 

Remuneration
· £2340 per annum – Empower Group Facilitator
· £3600 per annum – Empower Group Facilitator with Admin
· Funded by Children in Need

Headline Responsibilities
· Deliver therapeutic group sessions following ethical guidelines and within the values 
of Wellspring.

Wellspring’s Vision
Wellspring aims to restore hope, develop resilience and facilitate positive change. 

Wellspring’s Values
•	We are a welcoming community to all who are involved in our organisation.
•	We are committed to practising professionalism.
•	We endeavour to be ethical in all decision making and practice.
•	The charity is motivated, in all its activities, by Christian faith and values.
•	We foster a culture of generosity, to both our team and our clients.


Key Tasks

Group Work
· Delivery of Sessions:
· Conduct three Empower Groups annually, each consisting of 8 weekly sessions 
of 1.5 hours each. 
· Weekly sessions delivered early evening eg: 6-7.30pm on the same day of the week 
during term time.
· Tailor the course material to meet the needs of each group of young people.
· Develop mentors within each group for guidance and encouragement.

Participant Management & administration:
2 hours per course allocated to Empower group Facilitator & an additional 3.5 hours per month for Empower Group Facilitator with Admin
· Advertise and promote Empower courses.
· Recruit 8 to 12 suitable participants (all within an agreed age bracket) 
and manage referrals.
· Liaise with parents regarding consent and participation.
· Improve links with schools and other groups for future referrals.

Recording & Monitoring – (Empower Group Facilitator with Admin)
· Update data, observations, and feedback into the Lamplight database.
· Create end-of-course reports including impact case studies.
· Manage materials budget.
· Arrange personal Supervision for group work with CYP.

Skills & Competences
· Ability to establish positive relationships and communicate effectively with young people.
· Adaptation and delivery of therapeutic group activities.
· Knowledge of safeguarding procedures.
· Inclusive and confidential communication with parents and agencies.
· Capability to monitor and evaluate work systematically.

Experience & Qualifications

Essential:
· Diploma level qualification in Counselling/Psychotherapy
· Training / experience in working therapeutically with young people
· Membership with a professional body (BACP/ACC)
· Enhanced DBS

Desirable:
· Experience with assessment tools like CORE
· Experience in youth work and group facilitation
· Recent safeguarding training

Reporting
· Regular meetings with the Learning & Development Manager to discuss progress and any issues.
· Submission of end-of-course reports and feedback.
· Continuous data entry and update in the project database.

Budget Management
· Oversee and manage the allocation of the materials budget.
· Ensure cost-effective use of resources.

Child Protection & Safeguarding
· Assess and address safeguarding concerns according to Wellspring policies and procedures.
· Collaborate with other organisations and maintain confidentiality.

Timeline

	Year 1
	Year 2

	1. January:
· Start first Empower Group Cycle
· Recruit participants, advertise the programme
	1. January:
· Repeat Year 1 activities

	
	

	2. March/April:
· Complete first Empower Group Cycle
	

	3. May:
· Start second Empower Group Cycle
	

	4. June/July:
· Complete second Empower Group Cycle
	

	5. October:
· Start third Empower Group Cycle
	

	6. December:
· Complete third Empower Group Cycle
	




This document provides a comprehensive scheme of works to ensure the success and smooth operation of the Empower Group and Network



Application Form for 2-year contract: 
· Freelance Empower Group Facilitator with Admin 
· Freelance Empower Group Facilitator

The deadline for applications is 28th October at midnight. 
Interviews will be held week commencing 2 November.
Please complete all sections of this application. 

Full name:

Full address:



Telephone: (daytime)					(evening)

Email:


	Please indicate the role(s) you are applying for: 
· Empower Group Facilitator with Admin
· Empower Group Facilitator

Availability: 
The Empower programme runs in the evening; please indicate your availability:
· Monday
· Tuesday
· Wednesday
· Thursday




References
Please give details of two people who can provide references. 
One should be your current supervisor or most recent employer/ contractor.
	1.
- Name:
- Relationship:
- Phone:
- Email:

	2.
- Name:
- Relationship:
- Phone:
- Email:







WORK & OTHER RELEVANT EXPERIENCE
Please give details of all relevant experience, with the most recent first. 

	Organisation
	Post Held & Description
	From
	To

	
	
	
	



EDUCATION & TRAINING
Please give details of all education and training you have undertaken or are currently participating in, including details of qualifications gained, with the most recent first.

	Institution/ Awarding Body
	Course/ Qualification
	From
	To

	












	
	
	

	SUITABILITY FOR FREELANCE ROLE

	Please outline your suitability, making reference to the criteria set out in the Freelance Scheme of Works document and your approach to managing freelance responsibilities.  

	Your supervisor’s name and email address:   



 
Is this person willing to supervise your work with Young People? 



	Counselling hours to date:       




	

HEALTH

	Do you consider yourself to be disabled?  
YES / NO

Does this prevent you from meeting any of the working arrangements or duties of this post?  
YES / NO

If YES, you are still encouraged to apply as we may be able to make some changes to the working arrangements of this post to accommodate the needs of a suitable disabled applicant. 

If called for an interview, do you require us to make any particular arrangements?
YES / NO

If YES, please explain below:











	




REHABILITATION OF OFFENDERS ACT

Positions Exempt from Rehabilitation of Offenders Act 

The work you are applying for affords you access to minors/vulnerable adults so it is exempt from the Rehabilitation of Offenders Act 1974. You must therefore provide details of any prosecutions or convictions, including final warnings, reprimands, cautions, bind-overs, supervision orders or care orders and any pending prosecutions which you may have, even if they would be regarded as “spent” under the Rehabilitation of Offenders Act 1974.

Have you any criminal convictions (spent or otherwise), final warnings, reprimands, cautions, bind-overs, supervision orders or secure orders and any pending prosecutions?
YES  / NO 

As part of the appointment process, Wellspring will carry out a Disclosure and Barring Service check on the preferred candidate. This will provide the above information.

[bookmark: _Hlk483383940]If you have answered YES to the above, please provide details of the offence, dates, sentence, fine or other penalty in the box below. Answering “YES” will not necessarily prevent you from being considered for this post. The information will be treated in confidence and will be destroyed if the application is unsuccessful. Deliberate failure to disclose full details is a criminal offence that will result in your application being rejected or may lead to your later dismissal. 

Please provide details of any offences, dates, sentences, fines or other penalties:



I apply for the above post and confirm the information I have provided is accurate. I understand that the inclusion of false information or the omission of relevant information may lead to dismissal. I understand that an enhanced Disclosure and Barring Service check will be obtained on behalf of the successful candidate.  I consent to Wellspring storing, processing and verifying my application details in accordance with the Data Protection Regulations (GDPR). 

Signed: 							Date:		



Thank you for taking the time to complete this application.  Please return all forms to:
jobs@wellspringtherapy.co.uk or by post to Wellspring Therapy, 78, High St Harrogate HG2 7LW
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